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0 TOpSAKE PaccMOTPEHHA oGpauieHnit rpaxat B MBZIOY JAC Ne5 «YMKa»

o

18 OO6ume MoJ10KeHHsE

1.1. Hacrosmee [lonoxeHue 0 TOpSAKe PaccMOTPEHHA obpauiennil  TpaxaH
B MYHHIIHIIATHHOM GIOKETHOM JIOTIKOIIBHOM 06pa3oBaTeIbHOM yapexIeHIH JCTCKOM camy NeS
«YMKa» (nanee — MBJI0Y) paspaboTano B COOTBETCTBHM C depepalbHBIM  3aKOHOM oT
02.05.2006 Ne 59-03 «O TOpAAKE paccMOTPEHIS oGpatienuil  TPaKIAH Poccuiickoi
denepalim).

1.2. TlonoxeHHEM pery/upyores TIpaBOOTHOIICHHU, CBsI3aHHBIE C peanusatyeit
rpakIaHHHOM P® 3aKpernieHHOro 3a M Koncruryuueil P® mpasa obpalleHHA B oprafsl
MECTHOTO CamoyTpaBJCHHs, yCTaHAB/IMBACTCA TOPSIOK PAcCMOTPEHIA ofpaneHuii rpaxIa B
AIMHHHCTPALIAIO MBJIOV.

1.3. Oprauu3anms paboTsl € oGpatneHusIME Tpariatl B aJIMHHUCTPALHUIO MBJIOY
BejeTcs B COOTBETCTBHH € Koncrurynueii PD, « depepanbHbIM 3aKOHOM OT 02.02.06 r. Ne 56-
®3 «O mopsaKe paccMOTPEHHA oGpaienuii rpaxaan Pd», YcTaBoM MBJIOY ¥ HacTOLIHM
110I0KEHHUEM.

1.4. VeTaHOB/ICHHBIH HACTOSMAM [TonoxeHHeM MOPANIOK paccMOTPEHUA obparieHui
rpaxaH pacnpocTpanserci Ha e oOpaimeHus rpaxiaH, 3a HCKJIIOUCHUEM obpartieH#it,
KOTOpble TOMIeNKAT pacCMOTPCHHIO B PHOM TOPAJKE, yCTaHOBICHHOM enepanbHBIMU
KOHCTHTYLMOHHBIMH 32KOHAMH g upbME  denepalbHbIMA JaKOHAMH, @ TaKKe [HCEM,
HCTIONTHEHHBIX — Ha ounHaTbHbIX GrapKax  yUpeKIeHUH, opraHu3aLmi, npeanpusTHH,
HOAMMCAHHBIX ~ MX PYKOBOUTENAMH. YII0/THOMOUCHHBIMA Ha TO JIMLAMH, KOTOPBIC
paccmatpunam'rcsi B MOPSIKE, YCTAHOBICHHOM Juist 061Ieit KOPPECTIOHICHIIH.

1.5. YcraHoBneHHbIH pactosuuM 11010KCHHEM TIOPAIOK PacCMOTPEHUA obpatieHui
rpaxaaH pacTipocTpaHseTcs Ha TIPaBOOTHOMIEHIA, cBSI3AHHbIE ¢ PACcCMOTPEHHEM obpalleHnH
WHOCTPAHHBIX TPaXpaH ¥ JMI Ge3 rpaxIaHCTBa, 38 ACK/IFOYEHAEM CIy4acs, yCTAHOBIICHHBIX
MEKTyHAPOAHBIM JIOTOBOPOM Poccuiickoit @enepanny L denepanbHBIM 3aKOHOM.

1.6. Tlpu paccMOTpCHHH obpamieHus HE JOMyCKAeTCsi  pasraliehie CBEICHUH,
conepmamuxcn‘B oOpauieHuy, a TaKKe CBE/ICHWH, Kacarouxces YacTHOMN JKH3HH rpaxjiaHnHa,
Ges ero comiacus. He sBMACTCA pasTIaleHHEM CcBellCHHUI, cojepKalmxes B obpamieHny,
parpasyerye IHCHMEHHOTO obpamienus B rocyapcTBEHHBIH  Opra, opra MECTHOro
camoyIpapieHns I JOJDKHOCTHOMY Ly, B KOMIICTEHIHIO KOTOPBIX BXOMT pelieHne
[1OCTABICHHBIX B 0OPAIICHHAC BOIIPOCOB.

1.7. AjxmuBMCTpaunud MBAOY CHCTEMATAYECKY — AHATA3UPYCET u obobmaer
obparerus rpaxiIaH, cozepKamuecs B HUX KPUTAYECKHE 3aMeHaHid, ¢ TeJTBIO CBOCBPEMEHHOTO
BBIAB/CHMSL ¥ YCTpAHeHHUs NpUitH, MOPOKIAIONUX HAPYIICHHE ipaB ¥ OXpaHAeMBX 3aKOHOM
MHTEPECOB IPaXiaH.

2. IIpaso rpaiian Ha oOpameHue



2.1. TI'paxaane UMEIOT MpaBo 0Opalarbcsi TUYHO, B YCTAHOBICHHOU (opMe, a TaKKe
HAIPaBJIATh WHIUBUIYaJbHBIC W KOJUICKTHBHBIC MUCHMEHHBIC OOpAaIlICHHS B aJIMHUHHCTPAIIUIO
MBJIOY 1160 n0IKHOCTHBIM JIMIIAM.

2.2. Tpaxnane peamu3yloT TMpaBo Ha oOpalieHHe CBOOOJTHO W JOOPOBOJBHO, HE
HapyIIasi mpaB ¥ CBOOOBI APYTUX JUII.

2.3.  ®opwma obOpalreHUs TpaXTaHAMH BEIOUPAETCS CAMOCTOSTEIHHO.

2.4. Paccmotpenue oOpalieHui TpaxaaH OCyIIECTBIsIeTCs] OeCIIaTHO.

2.5. Ilpm paccmorpenun oOpameHus B agmuaucTpanuio MBJIOY rpaxnaHuH uMmeet
paBo:

- TPEACTaBIATh JOIMOJHHUTENbHbIE JOKYMEHTBHI M Marepuaibl, Jubo oOpamarbcs ¢
pOCK00ii 00 X HCTPEOOBAHUH.

- 3HAaKOMHTBCS C JOKYMEHTaMU U MaTepualaMi, KacarollMMHCSI PacCMOTPEHHS
oOpalneHus, eCiIM 3TO HE 3aTparuBaeT Mpapa, CBOOOIBI H 3aKOHHBIC HHTEPECHI IPYTHUX JIUII, SCITH
B YKa3aHHBIX JIOKYMEHTaX W Marepuajgax He COAep)Karcs CBEACHHS, COCTAaBIISIONINE
rOCYIapCTBEHHYIO HJIM HHYIO OXPAaHICMYIO (heJiepaabHbIM 3aKOHOM TaiHY.

- MOJIy4aTh MUCHMEHHBIN OTBET MO CYIIECTBY IOCTABICHHBIX B OOpalleHue BOIPOCOB, 3a
WCKJTIOUCHHEM CJIy4yaeB, YKa3aHHbIX B 1.1m.5.4, 5.8 Hacrosmero [lonoxeHus yBemomieHUE O
nepeajpecanui MHUCHbMEHHOTO OOpalleHusi B TOCYJapCTBEHHBIE OpraHbl, OpPraH MECTHOTO
CaMOYTPABJICHUS WJIH JOJKHOCTHOMY JIMIY, B KOMIICTCHIIMIO KOTOPBIX BXOJHT pEIICHHE
MOCTABICHHBIX B OOpAIICHIH BOIIPOCOB.

- oOpamarbCs ¢ JXKaIO0OW HAa NPHUHATOE II0 OOpAIICHUIO pEIICHHE WM ACHCTBHE
(6e3meiicTBHE), a TAKXKE C 3aIBICHUEM O TIPEKPAIICHUU PACCMOTPEHUS 00paIleHus.

3. TpeGoBaHUs K MUCbMEHHOMY 00pallleHH 10

3.1. B muceMeHHOM OOpalieHUU TpakJAaH B 00S3aTCIBPHOM IOPSJAKE YKa3bIBACTCS
HAWMCHOBAaHWE OpraHu3amuu, Ju00 (amMwmins, WM, OTYECTBO COOTBETCTBYIOIICTO
JOJDKHOCTHOTO JIMIIA WM €T0 JTOJDKHOCTh B aaMuHucTpanuu MBJIOY, a Takke cBOIO (haMIIIHIO,
HUMsI, OTYECTBO, TTOYTOBBIA aJIPEC, IO KOTOPOMY JOJDKEH OBITh HANPaBJICH OTBET, YBEIOMJICHUE
nepeaapecanuyi oOpaIleHus, M3JaracT CYTh NPEUIOKEHUS, 3asABICHUS WM JKAJIOOBI, CTaBUT
JIMYHYIO MOANKUCH U JIaTy.

3.2. B cayuyae HeEOOXOAMMOCTH B TOATBEPXKJACHHE CBOUX JOBOJOB TPAXKIAHWH IO
MUCHhbMEHHOMY OOpaIlleHUI0 TpHiIaraeT JOKYMEHTHl U MaTepHuaibl JUOO WX KOMHHU, KHWKKH U
OpHUTHHAJIBI UHBIX JOKYMEHTOB, IMPUJIOKECHHBIE K OOpaIleHUsIM, BO3BPAIIAIOTCS 3aSBUTEIISIM T10
UX IIpOCKOe.

3.3.  OOpamenne, nocrynusiiee B Aqmunuctpanuto MBJIOY no unbopMamoHHBIM
cucteMaM OOIIETO IOJB30BaHMS, TMOMJICKUT PACCMOTPECHHIO B TOPSAKE, YCTAaHOBICHHOM
HacTtosmmM [losoxxeHrem.

3.4. T'paxaaHWH HAIpaBISIET CBOE MMCbMEHHOE OOpaIlleHHE HEeIOCPEACTBEHHO Ha UM
3aBeaytomero MBJIOY wnm ero 3amecrureneil, B KOMIETEHIIUM KOTOPBIX BXOJUT pEIICHUE
MMOCTABJICHHBIX B 0OpAIlICHUH BOIIPOCOB.

3.5. [luceMeHHOE OOpaIlieHHEe TMOMICKHUT 00SI3aTeILHON PETUCTPAIIMH B TCUCHUE TPEX
JHEeW ¢ MOMeHTa nocTyrieHus. Bce moctynaromume B anmuauctpanuio MB/IOY nucbmeHHbIe
oOpameHuss TpakJIaH TPUHUMAIOTCS, YYHTBIBAIOTCS, PETHUCTPUPYIOTCSA. PerucrpannoHHBINA
WHJIEKC OOpalllcHUs I'PakJaH YKa3bIBa€TCSI B MUCHMEHHOM OOpaIICHUU, KOTOPBIA CTaBUTCS B
HU)KHEM MIPaBOM YITIy MEPBOTO JIUCTA.

3.6. [luceMa rpaxxaaH ¢ MOMETKON «JIMYHO» IOCJE MPOYTEHUS aJpecaroM, B ciydae,
€CIM B HHX CTaBATCS BOIPOCHL, TpeOyronme OQUIHAIBHBIX OTBETOB, IIEPENAIOTCS Ha
PETUCTPALIMIO B YCTAHOBICHHOM IOPSJIKE.

3.7.  TluceMeHHOE OoOpaleHue, copepkKaliee BOIPOCH], PEIICHHE KOTOPHIX HE BXOIUT B
KoMreTeHInIo aaMuaucTpanud MBJIOY, momiexxuT rnepecelike B TEUCHHE CEMH JHEH CO JTHS
perucTpald B COOTBETCTBYIOIIMHA OpraH WM COOTBETCTBYIOIIEMY JOJPKHOCTHOMY JIMILY, B
KOMIIETCHIIMIO KOTOPOTO BXOAUT pEHICHHWE TOCTaBICHHBIX B OOpalIeHUH BOIPOCOB, C



YBEJIOMJICHHEM TpakJaHWHA O TMepeajpecaldu ero oOpalleHHs, 3a HCKIIOUYEHHUEM Cclyuas,
yKa3aHHOTO B I1.II. 5.4, 5.8 HacTosmiero [lonoxeHus.

3.8. 3ampemaeTcss HampaBiATh  KAMOObI TpaXKJaH Ha  PACCMOTPEHHE  TEM
JTOJDKHOCTHBIM juiiaM  anMmuHuctpanuun MBJIOY, pemenue wim nerictBue (6e31eiicTBUE)
KOTOPBIX 00KaIyeTcsl.

4. PaccmoTpenue o0panieHuii rpakiad, NOArOTOBKA OTBETOB

4.1. OOpamenue, noctynusiiee 3aBeayiomemy MBJIOY, mommexuTr o0s3areIbHOMY
PacCMOTPEHUIO.

4.2. VYdet, perucrtpanus, Xoa pacCMOTPEHHs OOpalleHHs] T'pakJIaH OCYIIECTBISIOTCS
3aBEYIOIIUM C 3aHECEHHUEM B )KYpPHaJ U KapTOUKY JINYHOTO MpUema.

4.3. 3asenyrommuii MBJIOV:

- o0OecrmeunBaeT OOBCKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpPEHUE
oOparieHus, B crydae HEOOXOIUMOCTH — U € YJaCTHEM T'pakJJaHWHA, HallpaBUBIIETO 0OpaIlieHue;

- 3ampaimBaeT HeOOXOIUMBIC ISl PACCMOTPEHUS OOpaIeHus] JOKYMEHTHI U MaTepHaJIbl B
JpYrUX OpraHax M y JApYTrux HNpeaupUsTUA U OpraHu3aluid TOpojad, 3a UCKIKOUYEHHEM CYJOB,
OpraHoOB JIO3HAHUS ¥ OPTaHOB MPEIBAPUTEIHLHOTO CIIECTBHUS,

- IPUHUMAET MEPhI, HAMPaBJICHHbIC HA BOCCTAHOBJICHHUE WJIM 3alMTY HAPYIICHHBIX MPaB,
cB0O0OO ¥ 3aKOHHBIX HHTEPECOB TPAXKIAHUHA,

- JIaeT MUCHbMEHHBIC OTBETHI IO CYIIECTBY MTOCTABICHHBIX B OOPAIICHHH BOIIPOCOB;

- YBEIOMJISIET TpaKJaHWHA O HAINPaBICHUU €ro OOpalleHHs Ha pacCMOTPEHHE B APYTOH
OpraH WJM Jpyrue NpeAnpusTUs U OpraHU3allii TOPoia B COOTBETCTBUM C UX KOMIETEHIIUEH.

4.4, VYyapexaeHus, MPEANPHUATHS W OPraHU3AIUK palioHA 10 HAMpaBICHHOMY B
YCTaHOBJIICHHOM Topsiike 3ampocy 3apeayromiero MBJIOY, paccmarpuBaroimiero oOpaiieHue,
00s13aHBI B TeueHHWE 15 OHEHW MpenoCTaBIsITh JTOKYMEHTBI M MaTepHUalibl, HEOOXOMUMBIE s
paccMOTpeHUs OOpaIIeHUS 32 UCKITFOYCHUEM IOKYMEHTOB M MarepuajioB, B KOTOPBIX COACPKATCSI
CBEJICHUSI, COCTABJISIOIINE TOCYIAPCTBEHHYIO UJTH OXpaHAEeMYI0 (peepaabHbIM 3aKOHOM TallHY, U
JUTSI KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPEIOCTABICHUS.

4.5. OrBeThl Ha OOpalleHHs TpakIaH, MpHCIaHHbIE HA uMs 3aBeaytoniero MBJIOY,
TOTOBATCS Ha OJaHKEe yYpeKJICHHS 3a MOoAmuchio 3aBeayromero MBJ/IOY u peructpupyrorcs B
JKypHale.

4.6. OtBeThl HOJDKHBI COIEP)KAaTh KOHKPETHYIO M UYETKYIO HH(MOPMAIHUIO II0 BCEM
BOIIPOCaM, IMMOCTABICHHBIM B OOpaIlieHUH rpakaad. Ecim 3asBUTEINIO JaH OTBET B YCTHOM hopMme,
TO B Marepuanax, IPHIOKEHHBIX K OOpallleHHIo, JOJDKHO OBITh 3TO yKa3zaHo. Ecinu maercs
MPOMEXKYTOUYHBIA OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOTO PEHICHUS IOCTABICHHOTO
BOITpOCA.

4.7. OrtBerbl, TOATOTOBJICHHbIE HAa OCHOBAaHUU IIPABOBBIX JOKYMEHTOB, JOJIKHBI
COIEPIKATh PEKBU3UTHI ITUX JOKYMEHTOB C YKa3aHUEM JIaThl © HAUMEHOBAHMUSI.

4.8. OtBer Ha KOJJIGKTUBHOE OOpalllcHHE OTHPaBISICTCA HAa HMS IIESPBOrO
MOJIKCABILErO €ro JIMIa, €CIU B MUCbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJUIEKHUT AaTh
OTBET.

49. OrBer Ha oOpamenue, mnoctynuBiiee B AnmuHuctpanuio MBJOY mo
WH(POPMAIIMOHHBIM CHCTEMaM OOIIET0 TMOJb30BaHUS, HAIMPABISAETCSA IO IOYTOBOMY aJpecy,
yKa3aHHOMY B OOpaIicHIH.

4.10. OOpameHusi TpaxkaaH MOCIE UX PACCMOTPEHUS HCIOJTHUTEIIMU BO3BPAIAtOTCS
CO BCEMH OTHOCSIIMMHKCS K HUM Marepuanamu 3aBeayromero MBJIOY, kotopsiii dhopmupyer
Jiena, B TOM YHCJIE C OTBETOM 3asiBUTEINIO B CiIydae, €Clid JaBaJIOCh MOpyYeHHe HHPOPMHUPOBAThH
PYKOBOJICTBO O pe3yJIbTarax pacCMOTPEHUS.

411. B MBJOY  ycranaBnmmBaeTcs  CICAYIONIMH  MOPSAOOK  BU3HUPOBAHHMS
MOITOTOBJICHHBIX OTBETOB Ha OOpallleHHs TpaXkiaaH 3a MOAMUCchio 3aBeaytomero MBJIOY u ero
3aMECTUTEJNIEN



- Ha BTOPOM JK3EMILISIPE OTBETA 3asSBUTENIO B JIEBOM HIDKHEM YIUTY yKa3bIBaeTCs pamMuius
U TIOJIUCH UCIOJHUTEISA, HOMEpP €ro CiIy)KeOHOoro teinedoHa, a TaKKE MPOCTABISFOTCS BU3BI
PYKOBOAMTENEH, y4aCTBOBABIIMX B MOATOTOBKE OTBETA, C paciiu(poBKoOi haMUIuii.

- Ha KaXXJOM OOpalleHHH I0CJI€ OKOHYATEIbHOIO PEUICHHS U €r0 MCIIOJHEHMS JOJDKHA
ObITh OTMETKa 00 ucCHoNHeHHH «B gemo», Aarta W JIWYHAS TMOANUCH JOHKHOCTHOTO JIMIIA,
MIPUHSIBIIETO ATO pemeHue. [Ipemnoxenns, 3asBaeHus] U KIO0bI, KOTTUW OTBETOB Ha TPaXKJIaH
(bOpMUPYIOTCS B IETIO0 B COOTBETCTBUU C YTBEPKICHHOM HOMEHKIIATY PO JIeT.

S. IMopsinok paccMOTpeHHUs OT/AeIbHBIX 00palleHu i

5.1. OOpameHus TpaxaaH, MNOCTynuBmme 3aBeayromeMy MBIOY w3 cpencts
MacCcOBOM MH(MDOPMAIIMK, PACCMaTPUBAIOTCS B MOPSIKE U CPOKHU, TPEAYCMOTPEHHBIC HACTOSIIIMM
[Tonoxenuem.

5.2. B ciyyae eciim B MHCBMEHHOM OOpalllcHHH HE yKa3aHa (haMuiIus rpakJIaHuHA,
HaIlpaBUBIIIET0 OOpaIleHUEe M MOYTOBBIM ajpec, 1Mo KOTOPOMY JODKEH OBITh HAIlpaBiICH OTBET,
OTBET Ha oOpamieHue He maeTcs 3aBeayrommMm MBJIOY, nmpuauMaeTcs penieHue O CIUCAaHUH
JaHHOTO oOpameHus «B nemno».

5.3.  Ecim B yka3zaHHOM OOpallleHHH COIEPIKAarcs CBEIACHHUS O IIOATOTaBIMBACMOM,
COBEpPIIAGMOM HJIM COBEPIICHHOM IIPOTHUBOIPABHOM JCIHHUM, a TakKXkKe O IJIMIE, €ro
MTOJIrOTaBJIMBAOIIEM, COBEPIIAIOIIEM WM COBSPIIMBIIEM, OOpAIICHHE TIOJICKHUT HAITPABICHHIO
B OpraH B COOTBETCTBHHM C €T0 KOMIICTCHIIHECH.

5.4. OOpameHne, B KOTOpoM oOalyeTcss cyaeOHOe pelleHrne, BO3BpaIlaeTcs
IpaKJIaHUHY C pa3bsICHEHUEM MOPsIKa 00)KaJIOBaHMS JAHHOTO CY/IeOHOTO PEIIICHHMS.

5.5.  Ilpu momy4eHNHU MUCHMEHHOTO OOpAIlIEHHUsI, B KOTOPOM COJIEPKATCS HEIEH3YPHBIE,
OCKOpPOHUTEIbHBIC BBIPAYKECHHS, YIPO3bI )KHU3HH, 3I0POBBIO MM UMYIIECTBY JOJKHOCTHOIO JIUIIA,
a TaK)Ke YICHOB €r0 CEMbH 3aBEIyIONIMI BIIPAaBe OCTABUTH oOpamieHue 0e3 OTBETa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIPOCOB M COOOIINUTH TpaKAaHWHY, HAIPAaBHUBIIEMY OOpaIllEcHHUE, O
HEJIOTYCTUMOCTH 3JI0yIIOTPEOICHHUS TIPABOM.

5.6. Pemenue o cimcaHuy TaHHOTO oOpalieHus «B 1emo» 1 HanpaBIeHUH COOOIICH U st
32 BUTEII0 O HEJOMYCTHMOCTH 3JI0yNOTPEOJICHUS MPaBOM NPUHUMACTCS MU TOAIUCHIBACTCS
3apeayrommM MBJIOY unu 3amecturenem.

5.7. B caywae, eciam TEKCT MUCBMEHHOTO OOpalleHUs HE TOAJACTCS MPOYTEHUIO,
oOpamieHue HE TMOIJICKUT HAIMPABICHUIO HAa PACCMOTPEHHE W OTBET HA HEro HE JaceTCs.
3asBuTenm0 00 3TOM cooOOmaeTcsi, ecinu ero (amwmidsg W TOYTOBBIA ajpec IOIIArOTCS
NPOYTEHUIO. Perenne o cnucaHuM JaHHOTO oOpaimieHus «B 1emo» u cooOIeHUN 3assBUTENIO
MPUHUMAIOTCS M TTOAMKMCHIBAIOTCS 3aBEYFOIIMM HJIH 3aMECTHTEIIEM.

5.8. OOpamenus rpakaaH, MOCTYIUBIIME OT OAHOTO W TOTO K€ JIMIA 1O OJHOMY M
TOMY € BOIIPOCY, €CIH CO BPEMEHH TIOJIadud IIEPBOTO OOPAMEHUS HCTEK YCTAaHOBIICHHBIN
HacTosuwM [lookeHneM CpOK pacCMOTPEHUS WJIH 3asBUTEIb HE COIVIACEH C MIPUHSATHIM T10 €T0
00palleHUIO pEIICHUEM, CUMTAIOTCS IOBTOPHBIMH.

5.9. Ilpm paboTre ¢ MOBTOPHBIMHU OOpAICHUSMH JICTOTPOU3BOIUTEIL (POPMHUPYET IO
C YK€ UMEIOIIMMUCS JOKYMEHTAMH 10 OOpAIEHHUSIM JaHHOTO 3assBUTEIIS.

5.10. He cuuTaroTcs MOBTOPHBIMHU OOpAIEHHS OAHOTO M TOTO € 3asABUTENSA, HO IO
pPa3HBIM BOMPOCaM, a TaK)K€ MHOTOKpPATHbIC — IO OJHOMY M TOMY JK€ BOIIPOCY B CIIydae, €CJIH
IMPUYUHBI, TI0 KOTOPBIM OTBET 110 CYIIECTBY ITOCTABICHHBIX B 0OpAIlICHUH BOIIPOCOB HE MOT OBITh
JaH, B TOCIEAYyIOIeM OBbLIM YCTpaHEHBI, TPaKJaHWH BIIpaBe BHOBb HAIlPaBUTh OOpaleHUe
3aBenyromemy MBJIOY.

5.11. B caydae eciy B MHCBbMEHHOM OOpalieHUU TpakAaHWHA COACPIKUTCS BOIIPOC, Ha
KOTOPBI €My MHOTOKpPAarHO JaBaJIiCh IMHMCHbMEHHBIC OTBETHI IIO CYIICCTBY B CBSI3U C paHEE
HaIpaBJIeHHBIMA OOpPAIIEHUSMH, U MPU STOM B OOpAaIllEHUH HE TIPUBOISATCS HOBBIC TOBOIBI UITH
obctositenseTBa 3aBenyrommii MBJIOY BmpaBe mNpuHSATH perieHHe O 0€30CHOBaTEIbHOCTH
O4YepeHOro OOpalieHuss W MPEeKpalieHud MEepenucKu ¢ rpaxkaanuHoM. O JaHHOM peIIeHHH
YBEJIOMIISICTCSI TPaKIaHWH, HAIIPABUBIITUH OOpaIeHue.



5.12. B cnydae ecim OTBET IO CYIIECTBY MOCTABICHHOTO BOIpPOCa B OOpallicHUU HE
MOXKeT OBITh JTaH 0e3 pas3IialleHUs CBEJICHUH, COCTABISIONMX OXpaHsIeMYyI0 (erepalbHbIM
3aKOHOM TaiiHy, TpaXXJIaHUHY, HalPABUBIIEMY OOpalleHHe, COOOIaeTCsl 0 HEBO3MOXKHOCTHU JaTh
OTBET M0 CYIIECTBY B CBSA3M C HEJOMYCTUMOCTHIO PA3IIAIICHUS YKa3aHHBIX CBEACHUH.

6. Cpoxu paccMoOTpeHHsi 00pallleHU i M yBeIoMJIeHH e 3asiBUTe el

6.1. OOparmenus, nocrynupmmue 3aBeaytomemy MBJIOY, paccmarpuBaroTes B CPOK 10
OHOTO MecAlla CO JHS WX PETUCTPAlMH, €CITU HHOW CpOoK (MEHBIIMI) HE YCTaHOBIICH
pykoBonutTeneM b0 ero 3amecturenaeM. OOpalieHus, He TpeOyOIIMe AOMOIHUTEIBHOIO
W3yUYEHHUs] W TPOBEPKH, pacCMaTpuBalOTCs Oe3oTiararenbHo. O pe3ynbrarax paccMOTPEHUS
YBEJIOMIISIFOTCS 3asIBUTEIIH.

6.2. B HCKIIOUHTENBHBIX CiIy4dasx pPYKOBOAMUTENIb BIpPaBe MPOMIUThH  CPOK
paccMoTpeHus oOpaiineHuss He Oosnee dyem 3a 30 gHEl, YBEIOMHB O NPOMJICHHUH CpPOKa €ro
paccCMOTpeHHUs TpakJaHWHA, HampaBuBiiero ooOpameHue. IIpomnenue cpoka odopmiseTcs
HCTIOJIHUTEIIIMHU HE MEHEE UeM 3a IIATh JHEH JI0 UICTCUCHUS CPOKA PACCMOTPEHHUS 0OpaIleHMSI.

7. Opranusaunus padoThl M0 JUYHOMY IPHEMY I'PAKIAH

7.1. TIpaduk u mopsnok nuyHoro mpuema rpaxkgaH B MBJIOY ycranaBnuBaeTcs
PYKOBOJIUTEIIEM.

7.2.  Ilpu TUYHOM TpHUEMe TPAXKJaHUH MPEIBIBISET TOKYMEHT, YAOCTOBEPSIONINI €ro
JUYHOCTb.

7.3.  Ilo Bompocam, He BXOISIIMM B KOMIIETEeHIIHIO 3aBeaytoniero MBJIOY, 3asBurensm
PEKOMEHIyeTCsl 0OpaTUThCSI B COOTBETCTBYIOIINE OPTaHbl, YUPEKACHHS, OPTaHU3aI[UH.

7.4. Bo BpeMms 3alucH Ha MPUEM 3aBEAYIOIIMNA 3aMOMHIET KapTOUKY JIMYHOTO MprUemMa
rpakIaHrHa, B KOTOPYIO 3aHOCUTCS COIep KaHKe 0OpalleHus rpaKJaHuHA Ha THYHOM TIpUeMe, a
TaKXe PE30JIIOIHS BEAYIIETO MPUEM, C TOPYUCHUEM JTOJDKHOCTHOMY Juity. [Ipu HeoOxomuMocTu
rpaXkJaHaMm TMpeJiaraeTcss H3JI0KUTh CYTh BOIpoca B NHUChMEHHOM Buje. [luceMeHHOe
oOpaleHue B 3TOM ClIydae PErHCTPUPYETCS U pacCMaTpPUBAETCS B YCTAHOBICHHOM IOPSIIKE, a B
KapTouKe enaercs oTMeTKa «OCTaBIeHO 3asBIICHHE» U AaTa PETUCTPALINH.

7.5. B ciyyae ecim H37I0KEHHBIE B YCTHOM oOpamieHUH (aKThl U 0OCTOSTEILCTBA
SIBIISIIOTCS OYEBUJIHBIMH U HE TPEOYIOT IOMOJHUTEIBHOW MPOBEPKH, OTBET Ha OOpalieHue ¢
comiacus rpaKJaHuHA MOXET ObITh JaH YCTHO B XOZ€ JTUYHOIO IIpHeMa, O UeM JIEJIaeTCs 3alHCh
B KapTOUKE JUYHOTO ITpUeMa rpakJianrHa. B ocTanbHbIX cilydasix aeTcsi MMCbMEHHBIA OTBET IO
CYILECTBY MOCTaBJIEHHBIX B 00OPAILIEHUU BOIIPOCOB.

7.6. Ilpu mOBTOpHBIX OOpalICHUSX TOAOUPAIOTCS WMEIOIIUECS MaTepUalbl MO JIETy
3asIBUTEIIS.

7.7. B xome nMMYHOTO MpueMa TPpakJaHWHY MOXET OBITh OTKAa3aHO B JaJIbHEUIIEM
paccMOTpeHUHU OOpallleHus, ecid eMy paHee ObUI JaH OTBET IO CYIIECTBY MOCTABICHHBIX B
oOpareHuu BOIIPOCOB.

8. PadoTa ¢ oOpameHusiMH, IOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpamienusi, B KOTOPBIX COIEPXKATCS  BOMPOCHL, HMEIONIME  OOIBIIOE
00IIIECTBEHHOE 3HAUCHHE, COOOITAETCSI O KOHKPETHBIX HAPYIIICHUSX 3aKOHHBIX TIPaB M HHTEPECOB
rpaxkJiaH, Kak npasuio, crassatcs Ha KOHTPOJIb.

8.2. Ha «xoHTpompHBIX oOpamenusx craBaTtca mnometku «KOHTPOJIby wu
«ITOHJIEXXUT BO3BPATV».

8.3.  JIOMKHOCTHOE JIUIIO — HMCIOJHHUTEIh B YCTAHOBJICHHBIC CPOKH PacCMaTpUBaeT
KOHTPOJIbHOE oOpamieHue, HHGOPMUPYET O pe3yiabrarax 3aeeayiomero MBJAOY mmbo
3aMECTHUTEIsI, TOTOBUT OTBET 3asBUTEIIIO.

8.4. Ecmm B oOpameHUsX TOCYIapCTBEHHBIX OPTaHOB COAEPXKATCS TPOCHOBI
nporH(OPMHUPOBATh UX O PE3yJbTaTax pacCMOTPEHHS IPakJaaH, TO UCIIOJHUTEIb TOTOBUT OTBET
n uM. Kak mpaBuito, 3TH OTBETHI moAnuchiBaroTes 3apeayronmm MBJIOY. 3aBenyrommit MBJIOY
BIIpaBe MPEAIOKUTh HCTIOTHUTENIO MPOAODKUTHE PaboTy C MPOBEACHHEM AOMOJHHUTEIbHBIX



IPOBEPOK WITM TOCIIe MOAMMCAHUs OTBETa CIIUCATh Marepuaibl MO pe3yabraraM pacCMOTPEHHS
obOpamenus «B nemo».

8.5. OOparmienne cyuTaeTCs WCIOJIHEHHBIM U CHUMAETCS C KOHTPOJIA, €CIH
PacCMOTpPEHBI BCE€ MOCTABJICHHBIE B HEM BOIPOCHI, IPUHSITH HEOOXOTUMBIE MEPBI, 3asIBUTEISM
JIaH OTBET.

8.6. [luceMeHHBIC OOpalieHHs, Ha KOTOPBIE IAFOTCS MPOMEKYTOYHBIC OTBETHI, C
KOHTpOJIsI He cHUMaroTcs. KoHTponb 3aBepiiaercsi TOJIBKO IOCIE BBIHECEHUS W NPUHSATHUA
MCYEPIIBIBAIOIINX MEpP M0 pa3pelleHnIo IPeIoKEHNUs, 3asBIeHUs, Kajao0bl. Pemenue o CHATUH
C KOHTpOJIsl MpuHUMaeT 3aBeayomumit MB/IOV.

8.7.  KoutponbHble oOpalieHHsl [OJDKHBI COIEp)KaTh KOHKPETHYIO M YETKYIO
WH()OPMAITUIO TIO BCEM BOIIPOCAM, TTOCTABJICHHBIM B 00paIIEHUX TPaK/IaH:

- eClIM CPOKH pPAcCMOTPEHHUs TMPOJICHBI, TO MOJKHBI OBITh YKa3aHbl MPUYUHBI U
OKOHYaTeJIbHAas JaTa PacCCMOTPEHUS, TI0 UCTCUCHUH KOTOPOH Oy/IeT JOMOJIHUTEIEHO COOOIIEHO O
pofesaHHoi padore;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENIb B TOM WM HMHOU (dopme
npPOMH(OPMUPOBAH O Pe3ybTarax PaCCMOTPEHUS;

- OTBET 3asIBUTEJIIO MOIMUCHIBACTCS PYKOBOAUTEIIEM;

- K OTBETY MPUKIIAILIBACTCS OPUTHHAI PACCMOTPEHHOT0 OOpaIlleHus TpaXkIaHUHA, €CITH Ha
HeM ctouT mramn «[TOJJIEXKUT BO3BPATVY».

9. KoHTpouab cobJioneHus NOpsiaKa paccMOTpeHUsl o0palieHui

9.1. JIomKHOCTHOE JIMIIO B TpeaeNiaX CBOCH KOMIIETEHIIUU OCYIIECTBISIET KOHTPOJIb
cOOIOZICHUST TIOPsIIKA PACCMOTPEHHUS OOpAaIllEeHUH, aHATM3UPYET COAEp)KaHUe, MOCTYMAIIINX
obOpamenuii u wuHbopMupyer 3apeayiomero MBJOY o0 HapylleHUSX HCIOJHHUTEIBCKOM
TV CITUTUTHHBI.

9.2. 3aBenyronmit MBJIOY mnpuruMaer Mepsl MO CBOEBPEMEHHOMY BBISIBICHHIO U
YCTpaHEHHUIO MPUYNH HApYIICHHS TIPaB, CBOOO U 3aKOHHBIX HHTEPECOB IpakIaH.

9.2. Jluma, BUHOBAThIC B HAPYIICHUH IOPSIKA PACCMOTPEHUS OOpAIICHHWI TpaXKiaH,
U3JIOKEHHOTO0 B HacTosimeM [lonokeHun, HeCyT OTBETCTBEHHOCTh, HPEAYCMOTPEHHYIO
3aKOHONATENLCTBOM PD.

10. XpaHeHHe MaTepPHAJIOB 110 00palIeHUsIM FPaKIaH

10.1. 3aBexayronmii MBJIOY ocyliecTBISICT XpaHEHNUE U HUCIIOJb30BAHUE B CITPABOYHBIX
Y UHBIX LIEJIAX IPEeAI0KEHNN, 3a4BICHUHN U Kan00 rpakaaH.

10.2. BuHecTH B HOMEHKJIATYPY )KYPHAJ PETHCTPALMH IO 0OpaIICHUSIM TPakJIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpalleHusM TpaxkaaH
BO3JIaraercs Ha 3aBeayromiero MB/IOV.

10.4. VYcranaBnuBaeTCs CPOK XpaHEHUs MPEUIOKECHHH, 3asiBICHHH, Kano0 rpaxkaaH u
JOKYMCHTOB, CBS3aHHBIX C MX PACCMOTPEHHEM M paspelieHneM — 5 JeT. B HeoOXommMbIx
CIIy4asiX SKCHEPTHOW KOMHUCCHEH MOXKeT OBbIThb MPHHATO pelIeHHE OO0 YBEIHMYEHHH CpOKa
XPaHCHHSI WJIH O TIOCTOSTHHOM XpaHESHUH Han0oJIee IICHHBIX MTPETIOKESHUN TPaX1aH.

10.5. Tlo ucreueHnH YCTaHOBICHHBIX CPOKOB XpaHEHUS JOKYMEHTHI [0 TPEIOKEHUSIM
3asBJICHUSAM M Kajio0aM rpakIaH MOAJIeKaT YHUUTOKEHHUIO B COOTBETCTBUH C YTBEPKJIEHHBIM
OenepanpHoi apxuBHOU cimyx00i Poccuu 06.10.2000 r. [lepeuyHeM THMOBBIX yIpaBIEHYECKUX
JIOKYMEHTOB, 00pa3yIOIIUXCs B JEATEIbHOCTU OpraHU3alliy, C YKa3aHUEeM CPOKOB XpaHEHUSI.

10.6. XpaHeHue 1en y UCIIOJHUTEIICH 3arpeniaeTcs.

10.7. OOGparmienus rpakaaH MOT'YT HaIpaBIsATHCSA B apXUB 0€3 pacCMOTPCHHS, €CIIM B
HUX COICPIKATCS PACCYKJICHHUS 110 U3BECTHBIM MPOOJIeMaM HITU TOJHUMAIOTCS YK€ PEIICHHBIC
BOIMPOCH, HE TpeOyIolMe IOMOJHUTEIBHOTO PACCMOTPEHHUs, a Takke OeCCMBICIEHHBIE IO
COZICPXKAHUIO.

10.8. PemeHne o cnucaHWM YKa3aHHBIX oOOpalleHWH MPUHUMAET 3aBeaYIOIIUi
MB/IOV.



