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ITo10:x:xeH e
1o 00paboTKe MEePCOHATBHBIX JAHHBIX B MYHUIUIIATEHOM OI0[KETHOM
JIOIIIKOJIEHOM 00pa30BaTEIbHOM YUPEIKICHUH ASTCKOM caxy NoS « YMKa»

1. O0mme moJI0KeHN S

1.1. Hacrosmee Ilomoxenne 1m0 00pabOTKe TEPCOHANBHBIX JaHHBIX (Jaee -
[TonoxxeHne) MyHUIHMNATBHOTO OFODKETHOTO JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHUS
nerckoro caga NeS «Ymka» (manee — J100) pa3paboTaHO B COOTBETCTBHH C TPyaOBBIM KOJICKCOM
Poccuiickoit ®enepaunu, Koncrutyumeit Poccuiickoit ®denepaunu, ['paxxgaHCKUM KOJIEKCOM
Poccuiickoit Denepanmun, DenepanbHbiM 3akoHOM «O0 wmHpOpManuu, HWHGOPMAIUOHHBIX
TEXHOJIOTHSAX U O 3ammTe mHbopMmanun», DeaepaibHbIM 3aKOHOM «O MEPCOHAIBHBIX JaHHBIX,
IIpaBunamu BHyTpeHHETO TpyA0BOTO pacnopsaka J1OO.

1.2. Tlens pa3pabotku [lomoxeHus - onpezaeneHrne MopsaKa 0OpadOTKH MEePCOHATBHBIX
naHHbIX paboTHUKOB JIOO M WHBIX CYOBEKTOB NMEPCOHATBHBIX JAHHBIX, IMEPCOHAIBHBIC JTAHHBIC
KOTOPBIX MOJyIeKaT o0pabOTKe, HA OCHOBAaHUM TOJIHOMOYHM orepaTopa; oOecleueHHe 3alluThl
npaB W CcBOOOJ 4dYeNOBeKa M TpaxkaaHuHa, B T.4. paborHuka JIOO, mpu oOpaboTke ero
MePCOHATIBHBIX JAaHHBIX, B TOM YHCJIC 3alUThl IIPaB Ha HEIPUKOCHOBEHHOCTh YACTHOMN JKU3HHU,
JUYHYI0O M CEMEHHYI0 TaiiHy, a TaKXe YCTAaHOBIICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
HMCIOIIMX JIOCTYI K II€PCOHAIbHBIM JAHHBIM, 3a HEBBIIOJIHCHHE TPEeOOBAaHUK HOPM,
PETYIUPYIOMIMX 00pa0OTKY U 3aIUTY MEePCOHATBHBIX JTaHHBIX.

1.3. Tlopsnmok BBona B AckicTBHe B n3MeHeHUs [lomoxxeHms.

1.3.1. Hacrosmee ITomokeHne BCTymaeT B CHIIy ¢ MOMEHTA €ro yTBepKaeHus 3aBeayrommm JJOO
U IEUCTBYET OECCPOUHO, IO 3aMEHBI €r0 HOBBIM [lomoskeHneM.
1.3.2. Bce usmenenus B [1o10KeHHE BHOCATCS IPUKA30M.

1.4. Bce paborauku J1OO nomKHBI OBITH 03HAKOMIICHBI ¢ HacToSmuM [lomoxkernem mox
POCITHCH.

15. Pexum KoH(DHUICHIUATHLHOCTH TEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIy4asX WX
00e3TMYMBaHUS M 10 UCTEUEHUU 75 JIET CpoKa UX XPaHEHUs, WU MPOJJICBACTCS HA OCHOBAHUU
3aKIIIOYeHHS dKcriepTHOH komuccuu JJOO, eciam mHOE HE ONPECIICHO 3aKOHOM.

2. OcHOBHBIE OHSITHUS H COCTAB MEPCOHAIbHBIX IAHHBIX PA0OTHHKOB

2.1. Jna ueneir Hactosmero IlomoKeHUS HCIOIB3YIOTCSA CIIEAYIONME OCHOBHBIC
TTOHSTHS.
- TIepCOHaIbHBIC JTAHHBIE PAOOTHUKA - JTr00ass HHGOPMAITUS, OTHOCSIIASICS K ONPEeICHHOMY WJIN
OTIpeJIeNIIeMOMY Ha OCHOBaHUHU TaKOW MH(pOpMalUU pabOTHHUKY, B TOM YHCIIE €ro (haMUIUs, UM,
OTYECTBO, TOJ, MECSAII, JIaTa ¥ MECTO POXKICHUS, aJIpec, CEMEHHOE, COIMAIbHOE, UMYIIECTBEHHOE
MOJIOKEeHHE, oOpa3oBaHue, Ipodeccus, JOXOJIbl, JApyras uHpopMalus, HeoOxoaumas
paboToaTENIO B CBS3H C TPYJIOBBIMU OTHOIICHUSIMH;
- 00paboTKa TIepPCOHATBHBIX JAHHBIX - COOp, CUCTEMATH3AIIUS, HAKOTUICHHE, XpaHCHUE, YTOUHCHHE
(oOHOBNIEHHE, W3MCHEHHE), HCIOJIb30BaHHUE, pACIpPOCTpaHeHHEe (B TOM 4YHCJE TMepenaya),
o0e3nuunBaHue, OJIOKMPOBaHNE, YHUUTOKEHNE IEPCOHAIBHBIX JaHHBIX padoTHUKOB J[OO;
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- KOH(UICHIIMAIBHOCTh IMEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOC JIJIS COOJIFOICHUS Ha3HAYSHHOTO
OTBETCTBEHHOTO JIMI[A, MOJYYUBIIETO JAOCTYI K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHUE
HE JIOMYCKaTh MX pacipocTpaHeHus 0e3 coriacus pabOTHUKA MM HHOTO 3aKOHHOTO OCHOBAHUS,

- pacmpoCTpaHEHHE TEePCOHAJbHBIX JaHHBIX - JIEHCTBUS, HaNpaBlIEHHbIE Ha Tepenady
MEePCOHATBHBIX JaHHBIX PAOOTHHUKOB OMpEICICHHOMY Kpyry JuIll (mepemada MepcOoOHATbHBIX
JTAHHBIX ) WIK HA 03HAKOMJICHHE C MEPCOHAIBHBIMHU JaHHBIMA HEOTPAHUUEHHOTO KpyTa JIHI], B TOM
yucjae oOHapOJ0BaHKME TEPCOHAIBHBIX JaHHBIX PAa0OTHHUKOB B CPEJICTBAX MAacCCOBOM MH(OpPMAIIUH,
pa3MeniecHre B HHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSX WJIU MPEJOCTaBICHHE TOCTYIA K
MepCOHATBHBIM JAaHHBIM PAOOTHUKOB KaKMM-JTH0O0 HHBIM CIIOCOOOM;

- WCIOJIb30BaHUE IMEPCOHANBHBIX IAHHBIX - JCUCTBUS (ONEpAlHMK) C MEPCOHATLHBIMH JTaHHBIMU,
coBepiaeMple TOJDKHOCTHBIM JHIIOM JIOO B 1esX MPUHATHS PEIICHUW WM COBEPIICHUS WHBIX
JNCHCTBUH, MOPOXKMTAOIINX FOPUINICCKAE TOCICACTBHS B OTHONICHHUH PAOOTHHUKOB JIMOO WHBIM
00pa3oM 3aTparuBarolMX UX MpaBa U CBOOOIBI I MIpaBa v CBOOOIBI APYTUX JIUIL;

- OJIOKMPOBAaHHE TIEPCOHANBHBIX JAHHBIX - BPEMEHHOE IIpeKpalieHue cOopa, CHCTeMaTH3aIlHH,
HAaKOILJICHUSI, UCTIONB30BaHUS, PACIIPOCTPAHEH Ml IEPCOHANIBHBIX JAaHHBIX PAOOTHUKOB, B TOM YK CJIE
WX TIepeadn;

- YHHUYTOXXCHHE TEPCOHAIBHBIX MJAHHBIX - JCUCTBHS, B pE3yJbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTBH COJICP)KaHUE MEPCOHATBHBIX JAHHBIX B MH(POPMAITMOHHOW CHUCTEME MEPCOHATBHBIX
JAHHBIX PA0OTHUKOB WM B pPE3yJdbTaTe€ KOTOPBIX YHHUYTOXKAIOTCS MaTEpPHAIbHBIE HOCHUTEIH
MePCOHATBHBIX JAHHBIX PAOOTHUKOB;

- 00e3MMYMBaHKWE TEPCOHANBHBIX JAHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
OTIPEICITUTh MPUHAIC)KHOCTD TEPCOHATBHBIX JaHHBIX KOHKPETHOMY PAaOOTHHKY;

- OOIIEeOCTYIMHBIE MEPCOHAIBHBIC TaHHBIC - MEPCOHAIBHBIC JAHHBIC, JOCTYN HEOTPAaHWYCHHOTO
Kpyra JHI[ K KOTOPbIM IPEJIOCTaBICH C COrIachs paOOTHHUKA WM Ha KOTOPHIE B COOTBETCTBHH C
(henepalbHBIMU 3aKOHAMH HE PACIIPOCTPAHACTCS TpeOOBaHKUE COOII0IC HUS KOH(MHUICHITHAITHBHOCTH.

- uHbopManus - cBeZicHus (COOOIICHMs, TaHHBIE) HE3aBUCUMO OT (hOPMBI KX MIPEICTABICHUS.

- JIOKYyMEHTHpOBaHHas WH(opMaIus - 3adUKCUpOBAaHHAS HAa MATEPHAIBHOM HOCHTENIE IyTeM
JOKYMEHTHpPOBaHUs HMHGOpMANMs C PEKBU3UTAMH, T[O3BOJSIIOINIMMH  ONPEICIUTh TaKYHo
WHGOPMAITUIO WIIH €€ MaTepUaJIbHBIN HOCUTEITb.

2.2. B cocraB mnepcoHaNbHBIX MAaHHBIX paboTHUKOB J[OO BXOAAT JOKYMEHTHI,
cojepxane HWHPOPMAIMIO O TACIOPTHBIX JaHHBIX, OO0pa30BaHWU, OTHOIICHWH K BOWHCKOM
00sI3aHHOCTH, CEMEWHOM TIOJIO)KEHUH, MECTE JKHUTEIIbCTBA, COCTOSHUU 3JIOPOBBS, a TaKXKe O
MPEABIAYIMX MECTaX UX PaOOTHI

2.3. KoMmruiekC JTOKYMEHTOB, COIMPOBOXIAIIMNA Tpoiecc O(OpMIICHHSI TPYIOBBIX
otHomeHu# padotHuka B JIOO npu ero npueme, epeBojic ¥ yBOJbHCHHUH.

2.3.1. Nudopmamnus, npeacrapisieMas pabOTHUKOM IPH MOCTYILICHHH Ha padoty B 100, nomkHa
MMETh JOKyMeHTanbHy10 (hopmy. [Ipu 3akimoueHUu TpyAOBOTO JOTOBOPA B COOTBETCTBHH CO CT. 65
TpymoBoro komekca Poccwmiickoit ®emepanuu WO, IMOCTYMaromee Ha padOTy, MPEIbsIBISICT
paboTonaTento:

- TACTIOPT WJIM UHOM JOKYMEHT, YOCTOBEPSIOMINN JIMYHOCTD;

- TPYAOBYIO KHIKKY, 32 HCKJIIFOUEHHEM CIIydaeB, KOTJa TPYIOBOM TOTOBOP 3aKJTFOYAETCS BIIEPBHIC
WM paOOTHHUK IMOCTYIAaeT Ha paboOTy Ha yCIOBUSX COBMECTHTEIBCTBA, JIMOO TPYIOBas KHUXKKA Y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WUIIH 110 IPYTUM IPHUYNHAM;

- CTPaxoBOE CBHJICTEIILCTBO FOCYAAPCTBEHHOTO TIEHCHOHHOTO CTPaXOBaHUS,

- IOKyMEHTBI BOMHCKOTO y4eTa - JUIsl BOEHHOOOS3aHHBIX U JIUII, TIOJIC)KAIIX BONHCKOMY YYETY;

- JOKyMEHT 00 oO0Opa30oBaHHHM, O KBAIM(HUKAIMHA WM HAJIWYUW CICHUAIBHBIX 3HAHUN - TPHU
MOCTYIUICHUHY Ha paboTy, TPEOYIONIYIO CIIeIHATBHBIX 3HAHUN HITH CIICIIHATBHOM TTOJITOTOBKH;

- cBuAeTenbCTBO O pucBoeHnn MHH (mpu ero Hanuuuu y paboTHHKA).
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2.3.2. Ilpu opopmiennn padotarka B JJOO 3aBeayronyM 3am0JHIeTCs yHUDHIpoBaHHAs hopMa
T-2 «Jluunass kapTouka pabOTHUKA», B KOTOPOH OTpakarOTCsA CIEIYyIOIIMe aHKETHbIE U
Oounorpaduyeckue TaHHbIE pa0OTHUKA!

- obmme cBeaenus (D.M.O. paboTHHKa, AaTa POXKACHHS, MECTO POXKJICHHUS, TPaKIAHCTBO,
oOpazoBaHue, mpodeccus, cTax padOThl, COCTOSHUE B Opake, IacIOPTHBIC JaHHEIC);

- CBEJICHUS O BOMHCKOM YUETE;

- TaHHBIC O TIPUEME Ha PadoTy;

B nanpHeleM B JIMYHYIO KAPTOYKY BHOCATCS:

- CBEJICHUS O TIePEBOIaX Ha APYTYIO padoTy;

- CBEJIEHHS 00 aTTECTALUH,

- CBEJICHUS O TIOBBIIICHUH KBaJIU(DUKAIINY;

- CBeZICHUS O TTPOeCCUOHATIBHON MEPEMOATOTOBKE;

- CBeJIeHHUs O Harpagax (MOOMIPEHUSIX ), TOUYETHBIX 3BAaHUSX;

- CBeZICHUA 00 OTITyCKax;

- CBEJICHUS O COIMAIbHBIX TAPAHTHUSX;

- CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX TeIe(OHAX.

2.3.3. B JIOO co3naroTcss U XpaHATCS CACAYIOIINE TPYIINbI JOKYMEHTOB, COJACPIKAIUE JaHHBIC O
pabOTHUKAX B €IMHUYHOM WUJIA CBOJTHOM BH/JIC:

. JIOKYMEHTBHI, COZepIKallue MEePCOHaTbHbBIC JaHHbIE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIMPOBOXKAIOIINE TPOIecC OGOPMIICHUS TPYIOBBIX OTHOIICHWA TpH TpHeMe Ha padoTy,
NepeBo/ie, YBOJIbHCHUH;

. KOMIUIEKC MaTepHAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO, TPOBEACHUIO COOECETIOBAHUM C
KaH/UJIATOM Ha JJOJHKHOCTB;

MTOJJTMHHUKY M KOTIUH MTPUKA30B 10 TUIHOMY COCTABY;

JTUYHBIE JIeIa U TPYAOBbIe KHUKKH PAOOTHUKOB;

Jiena, coJeprKale OCHOBaHUS K MPUKa3y MO JMYHOMY COCTaBY;

Jienna, coieprKalue MaTepraibl aTTeCTallui PaOOTHUKOB,;

CITy>K€OHBIX paccie0BaHM;

CIIPaBOYHO-UH(POPMAIMOHHBIH OaHK MaHHBIX MO TEPCOHANy (KapTOTEKH, KypHaJbl);
MOJIMHHUKN M KOMHUU OTYETHBIX, aHAIUTHYCCKUX W CIPABOYHBIX MATEPHAIIOB, TEPEIaBacMbIX
pykoBojctBy J100;

o KOIUM OTYETOB, HAMPABISEMBIX B TOCYAAPCTBEHHBIC OPTraHbl CTATHCTHKH, HAJIOTOBBIC
WHCIIEKIUH, BHIIIIECTOSIINE OPTaHbl YIIPABICHUS U JPYTUE YIPEHKICHUS .

. nokymenTtanus no 10O (monoxkeHusi, JOMKHOCTHBIE HHCTPYKIIUK paOOTHUKOB, TPUKA3HI,
pacropsbkeHusl, ykaszauus pykosojactsa J[0O);

o JOKYMEHTBl 1O IUIAaHUPOBAaHUIO, Yy4YeTy, aHadu3y M OTYETHOCTH B 4YacTH pabOThl C
nepconanom J1O0O0.

3. Coop, 00paboTKa M 3aUTA NMEPCOHATBHBIX JaHHBIX
3.1. Tlopsimok mody4deHus MepCOHANBHBIX JaHHBIX.

3.1.1. Bce mepconanbable gaHHbIe padoTHHka JIOO ciemyeT monydaTrh y Hero camoro. Ecim
MePCOHANIbHBIC TaHHBIC PAOOTHHKA BO3MOXKHO MOJIYYUTHh TOJIBKO Y TPETHEH CTOPOHBI, TO paOOTHUK
JOJDKEH OBITh yBEAOMJIGH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYEHO MHUChbMEHHOE
cormacue. JIOJDKHOCTHOE JIMIO paboTodaTelisi JOJDKHO cooOmmTh padotHuky OO o mensx,
IpeArnojiaraeMbIX HMCTOYHHUKAX M CHoco0ax ITOJIy4YeHHs IEepPCOHAIBHBIX JAHHBIX, a TaKXKe O
XapakTepe MOYISKAINX TOJYYCHUIO TIEPCOHANIBHBIX JTAHHBIX M MOCJIEACTBHUSIX OTKa3a pabOTHUKA
JaTh MICHbMEHHOE COTTIACHe Ha UX MOTyUYeHHE.
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3.1.2. PaGoromatenr HE HWMeEET IpaBa IOJIy4aTh W O0pabaThBaTh NEPCOHAIBHBIC JTaHHBIC
pabdotHrka JIOO o ero pacoBoil, HalMOHAJIBHOW NPHHAUICKHOCTH, TOJUTHYCCKHUX B3TJIAIaX,
PEIUTHO3HBIX WM  (QHIOCOPCKUX YOKICHUSIX, COCTOSHUU 3J0POBbSI, MHTUMHOM JXH3HH. B
CiIy4asix, HEIMOCPEJICTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIICHUM, B COOTBETCTBHHU CO
ct. 24 Kouctutyuuu Poccuiickoit denepamun paboTromarens BOpaBe IOIydaTh H 00padaThIBaTh
JTAaHHBIC O YACTHOM KM3HU PAOOTHHKA TOIBKO C €r0 MUCbMEHHOTO cornacus. OOpaboTka yKa3aHHBIX
MePCOHAIBHBIX JAHHBIX PAOOTHUKOB pab0OTOMaTEIeM BO3MOYKHA TOJIBKO C UX COTJIAcHs JU00 0e3 X
COTJIacHsl B CICAYIONINX CITyJasiX:
- IEPCOHAJIbHBIC IAHHBIE SABJISIOTCS OOIICIOCTYITHBIMH;
- TIepCOHANIbHBIC IaHHBIE OTHOCATCS K COCTOSIHHIO 370pOBbsi pabOTHHMKAa W uX 00paboTka
HeoOXoauMa ISl 3alIUThl €ro JKU3HH, 3JI0POBbsSI MM MHBIX JKM3HCHHO Ba)KHBIX WHTEPECOB JIMOO
JKU3HU, 3[I0POBbs MJIM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JIPYTUX JIUI[ M MOJYyYCHHE COTJIacHUs
pabOTHHKA HEBO3MOIKHO;
- 1o TpeOOBAHHMIO ITOJTHOMOYHBIX TOCYJApPCTBCHHBIX OPraHOB B CIIyYasx, IMPEIYCMOTPECHHBIX
(henepanbHBIM 3aKOHOM.
3.1.3. Paboromarens BmpaBe 00pabaThiBaTh IEPCOHANBHBIC MaHHBIC PAOOTHHKOB TOJIBKO C HX
MMUCBMEHHOTO COTJIACHS.
3.1.4. IlucemenHoe cornacue pabOTHHKA Ha 00OpabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJTFOUATh B ceOsi:
- (amMuiauioo, MM, OTYECTBO, aJIpeC CYOBEKTa NEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YJIOCTOBEPSIFOIIETO €T0 JIMYHOCTh, CBEJICHUSI O JIaTe BBIAYM YKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €TO OpraHe;
- HaumMeHoBaHME ((aMUIMIO, MMsS, OTYECTBO) M aApec oOIepaTopa, MOJYyYarollero COIIache
CcyOBbeKTa IEPCOHAIBHBIX JAHHBIX;
- 11e7Tb 00pabOTKM ITePCOHAIBHBIX IAHHBIX
- TIepeYCHb IMEePCOHAJIBHBIX JaHHBIX, Ha O0OO0pPabOTKY KOTOPBHIX JaeTcs corjacue CcyObeKTa
MepCOHAILHBIX JIaHHBIX;
- IepedYcHb JCHCTBHI C NMEPCOHANIBHBIMM JIAHHBIMU, HAa COBEPIICHHE KOTOPBIX JACTCS COIJIacHe,
o011ee oNMMcaHue UCIIO0Ib3YEMBIX OIIEPATOPOM CIIOCO00B 00pabOTKHU MEPCOHATBHBIX JaHHBIX;
- CPOK, B T€UEHHE KOTOPOTO JICHCTBYET COTTIACHUE, & TAKIKE MOPSIOK €r0 OT3hIBA.
Dopma 3asa61eHUss O CoenACUU PADOMHUKA HA 00pabOmMKYy NEePCOHAIbHLIX OAHHLIX CM. 8
npunoxceruu 1 x nacmoswemy Ilonosxcenuro.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIICIYIONINX CITydasx:
. 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS Ha OCHOBAaHUH TpynoBoro koaekca PO
WM WHOTO (elepadbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ I1eJb, YCIIOBUS IOJTYYCHUS
NePCOHAITBHBIX JIAHHBIX U KPYT CYOBEKTOB, IEPCOHATBHBIC JAHHBIE KOTOPHIX MOJLIEKAT 00paboTKe,
a TaKKe OMPEICISIFOIIETO TMTOJIHOMOYHS pad0TOIaTeIs;
o 00paboTKa IMEePCOHANBHBIX JTaHHBIX OCYIICCTBISCTCS B IEIAX HMCIOIHEHUS TPYIAOBOTO
JIOTOBODA;
o 00paboTKa TEePCOHATBHBIX JAHHBIX OCYIIECTBISETCS JJS CTATUCTHYECKUX WM HHBIX
HaYYHBIX IeJICH IMPH YCIIOBUU 00513aTEIILHOIO 00€3IMYMBaHUS IIEPCOHAIBHBIX JAHHBIX;
o 00paboTKa MepCcOHAIbHBIX JAHHBIX HEOOXOAMMA JUIS 3alIUThI KU3HHU, 3JI0POBbSI HJIM MHBIX
YKW3HEHHO BaXKHBIX MHTEPECOB PAOOTHHKA, €CJIA TIOJIYYSCHUE €T0 COTJIaCHsl HEBO3MOXKHO.

3.2.  Tlopsimox 00pabOTKH, Iepeiadul U XpaHEeHHUsI TIEPCOHATBHBIX TaHHBIX.
3.2.1. Pabornux JIOO mnpenocrabinser 3apeayromeMy JOO mocTtoBepHBIC CBeleHHS O ceoe.
3aBenyromuii JIOO mpoBepseT JTOCTOBEPHOCTh CBEJICHUMN, CBEpss JAaHHBIC, MPEJI0CTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS y paOOTHUKA JOKYMEHTAMH.
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3.2.2. B coorBercTBUH €O CT. 86, 1. 14 TK P® B 1ensax obecnedeHus npasB U cBOOO YEIOBEKA U
rpaxaannHa 3apenyronmi JIOO u ero mpeacTtaBUTENH HPH 00pabOTKE MEPCOHAIBHBIX JaHHBIX
paboTHHKA JOJDKHBI COONTIOIATH CIICAYIONINE O0IIHe TpeOOBaHMS:

. OOpaboTka TEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS MCKIIOYHUTEIBHO B IIEJSIX
oOecrieueHUsT COOJIIOJICHUSI 3aKOHOB W MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHCTBHS
pabOTHHKAM B TPYAOYCTPOHCTBE, OOYYCHHH M MPOJBHXKCHHH IO CITyKO€, 00eCIeUeHUs JTUIHOM
0€30I1aCHOCTH PAO0OTHHMKOB, KOHTPOJS KOJMYECTBA M KAyeCTBa BBIMOJHSCMOW padOTHI M
obecreueHusI COXPaHHOCTH UMYIIIECTRA.

. [Ipu ompenenenun oObeMa M CoJep)KaHUs, OOpadaTHIBAEMBIX MEPCOHATbHBIX JaHHBIX
PaGoromarens nomkeH pykoBoacTBoBaThcs KoHcturymuei Poccuiickoit ®@enepamuu, TpyaoBbIM
KozaekcoM Poccuiickoit @enepanuu 1 HHBIME (heiepaTbHBIMHA 3aKOHAMH .

. [Ipn mpuHATHN pelIeHHH, 3aTparuBarIIMX HHTEPECH padoTHUKA, PaboTonaTeas HE HMeeT
IpaBa OCHOBBIBATHCS Ha IIEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HMCKIIOYHUTEIBHO B
pe3yJibTaTe uX aBTOMATU3UPOBAHHOM 00Pa0OTKH MU AJIEKTPOHHOTO TIOJTYYCHU 51.

. 3ammTa NepCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIIOJIb30BAHHS WIIU
yTpaTthl obOecrneunBaeTcss PaboTomareneM 3a CyYeT €ro CpeJICTB B IMOPSAIKE, YCTAaHOBICHHOM
(henepallbHBIM 3aKOHOM.

. PaGoTHMKM W WX TpeACTaBUTENW JODKHBI OBITh O3HAKOMJICHBI TIOJ PACIHUCKY C
nokymeHtamu  JIOO, ycTaHaBIMBAIOIMMH TIOPSIOK 0O0paOOTKH TEpPCOHAIBHBIX JaHHBIX
PabOTHHMKOB, a TAKXe 00 MX IMpaBax U 00S3aHHOCTSX B 3TOM 00JIaCTH.

. Bo Bcex cnmywasx oTka3 pabOTHHKa OT CBOMX NpaB Ha COXpPaHEHWE W 3aIUTy TalHBI
HEJICHCTBUTEIICH.

4. Ilepenauya u XxpaHeHHe MEePCOHATBHBIX JAHHBIX

41. TIlpm mnepemaue TmNEPCOHANBHBIX MJAaHHBIX paboTHUKa PaboTomarens M0OJDKEH
coOMIOAaTh CAEAYIOIIE TPSOOBAHNUS
4.1.1. He cooOmare IepcoOHaNbHBIC JaHHBIC PAOOTHHKA TpPEeThell CTOpoHE 0e3 MUCHMEHHOTO
cornacusi pabOTHUKA, 32 UCKITFOYCHHEM CITy4aeB, KOTJa 3TO HE0OXOMMO B IENSAX MPEAYIPEIKICHU
yIPO3bl JKU3HU M 370POBbI0 PabOTHUKA, a TaKXKe B CIy4asX, YCTaHOBIEHHBIX (enepabHbIM
3aKOHOM.
4.1.2. He cooOmars mnepcoHadbHBIE AaHHBIE PAOOTHHKA B KOMMEPUYECKHX MEIIX 0e3 ero
MUCEMEHHOTO coryacus. O0paboTKa MEepCOHANBHBIX JAHHBIX PAOOTHUKOB B IEIISAX T POJBHIKEHUS
TOBapoB, PabOT, yCIyr Ha PHIHKE MYTEM OCYLIECTBIEHUS MPSAMBIX KOHTAKTOB C MOTEHIIMAIbHBIM
MOTPEOUTEIEM C TOMOINBIO CPEJICTB CBSA3HM JOMYCKACTCS TOJBKO C €ro MPeIBapHTEIIEHOTO
CorJacusl.
4.1.3. TlpenynpeauTh JIAI, MOTYYUBIIMX TEPCOHATbHBIC TaHHBIE PaOOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh KCIIOBH30BAHBI JIUIIH B LENSAX, A5 KOTOPBIX OHHM COOOIIEHBI, U TpeOOBaTh OT
9THUX JIMI] TOATBEPKJACHHSI TOTO, YTO ITO MPABUIIO COONIOCHO. JIHIIa, TOTyIHBIIUE TIEPCOHATBHBIE
JTaHHBIE pa0OTHHKA, 00s3aHBI COOMIOATh PEXKUM CEKPETHOCTH (KoH(uIeHInanpHoCcTH). JlaHHOe
[lonoxxeHne He pacnpocTpaHseTcs Ha OOMEH MEePCOHAIBHBIMH JTAHHBIMH PaOOTHUKOB B MOPSIKE,
YCTaHOBIEHHOM (he/iepanbHBIMH 3aKOHAMH.
4.1.4. OcyuecTBisATh mepenady IEpPCOHANBHBIX JaHHBIX paboTHHUKOB B mpenenax J1OO B
COOTBETCTBUU ¢ HacTosmuM [lonoxeHuem.
4.1.5. Pazpemiatb [JOCTYIl K TI€PCOHAJbHBIM JAHHBIM pPAOOTHUKOB TOJBKO CHELUAIBHO
YIOJHOMOYEHHBIM JIMIIaM, TIPH 3TOM YKa3aHHBIC JIUIA TOJDKHBI KIMETh MIPABO TMOJIyYaTh TOJBKO TE
NepcoHaJbHbIE JIaHHbIE pPaOOTHUKA, KOTOPbIE HEOOXOAMMBI MJisi BBIOJHEHHS KOHKPETHOM
GbyHKIMH.
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4.1.6. He 3anpammBaTh WH(GOPMAIIUIO O COCTOSHUU 3JI0POBbSI pAOOTHHKA, 32 UCKIIFOUCHUEM TEX
CBEICHHI, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIMOJHEHUS paOOTHUKOM TPYIOBOM
GbyHKIUN.
4.1.7. TlepenaBaTh MepcoHANbHBIC JaHHBIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycTaHoBIeHHOM TpymoBeIM KoaekcoM Poccuiickoii denepalinu, 1 OrpaHHYNBATh 3Ty HH(MOPMAaIIHIO
TOJIbKO TEMH MEpPCOHATbHBIMHU JaHHBIMU PaOOTHUKA, KOTOpPbIE HEOOXOMUMBI JIsi BBHIIOIHEHUS
yKa3aHHBIMU MPEICTABUTEISIMH UX DYHKIIUH.

4.2.  XpaHEHHE U HCTOJIH30BaHUE MEPCOHATBHBIX JaHHBIX PA0OOTHUKOB!
4.2.1. TlepcoHanpHble JaHHBIE pPAOOTHHKOB 0OpabaThIBAIOTCSA W XpaHATCA B KaOWHETe
3aBEYIOLIETO.
4.2.2. TlepcoHanbHble NaHHbIE PAOOTHUKOB MOTYT OBITH IMOJYYEHBI, MPOXOIAUTH AATbHEHIIYIO
00paboTKy M TiepenaBaThCsd Ha XpaHCHHE KaK Ha OYMaKHBIX HOCUTEISIX, TaK U B IJICKTPOHHOM
BUJIC - JTJOKAJIbHON KOMITBIOTEPHON CETU U KOMITBIOTEPHOM IIporpaMmMme.
4.2.3. Tlpu mony4eHUH IEPCOHATBHBIX JAHHBIX HE OT PA0OTHHKA (32 UCKITIOUECHUEM CITy4aeB, €CIIU
TIepCOHANIbHBIC TaHHBIE ObUIH MPEOCTaBICHBI PA00OTOAATEIO0 HA OCHOBAHUY (pe/lepabHOTO 3aKOHa
WM €CJIM IepCOHAJIbHbIE JaHHbIC SIBJSIOTCS OOILIEJOCTYNHBIMU) paboTonaTenb A0 Hadajia
00pabOTKM TaKWX TMEPCOHATBHBIX JaHHBIX O05S3aH MPEAOCTAaBUTh PAOOTHHUKY CIICTYIOIIYIO
HHGOPMAITHIO:
- HanMeHoBaHue ((paMIIHsL, UM, OTUYECTBO) U aJIpeC ONEPATOPA WIIH €TO MPECTABUTEIIS;
- 11eJ1b 00pabOTKM MePCOHATBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHME;
- TIpe/IoJIaraeMble MOJIb30BATEIN MTEPCOHAIBHBIX JIAHHBIX;
- yCTaHOBJICHHbIE HAacTOsUM DenepanbHbIM 3aKOHOM MpaBa CyObhEeKTa MePCOHAIBHBIX TaHHBIX.

5. JlocTyn K mepcoHaIbHBIM TJAHHBIM PA0OTHHKOB

5.1. TlIpaBo moctyma K mepcoOHaAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- 3aBeayrouuii JIOO;
- cTapIuid BOCIUTATEb,
- oTBeTcTBeHHbIH 3a BeaeHue bl ACUOY u ETICCO

5.2. Paborauk OO umMeeT mpaBo:
5.2.1. TlonyyaTh OOCTYNI K CBOMM II€PCOHAJbHBIM JaHHBIM M O3HAKOMJICHHE C HMMH, BKJIIOYas
MpaBo Ha 0E3BO3ME3IHOE IOJIyUYEeHUE KON TF000H 3amucH, coAepikalieil mepcoHaabHbIe JaHHBIC
paboTHHUKA.
5.2.2. TpeboBath oT PabGoTomaTens yTOUHEHHUS, WCKIIOUCHHS WIIM HCIPABICHHS HEITOJIHBIX,
HEBEPHBIX, YyCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJYYCHHBIX WM HE SBJISIOLIUX
HEeoOXoAMMBIMU 1l PaGoToaarens mepcoHanbHbBIX TaHHBIX.
5.2.3. Tlonyuats ot PaGoTomaremns
- CBEJICHUS O JIMIAaX, KOTOPhIC UMEIOT IOCTYM K IEPCOHAIBHBIM JaHHBIM HJIH KOTOPBIM MOKET OBITh
MPEA0CTABICH TaKOU JOCTYII;
- IepeYeHb 00padaThIBAEMBIX IEPCOHATBHBIX JAHHBIX M HCTOUYHHUK MX TOJTYYCHUS;
- CPOKH 00pabOTKH IEPCOHANBHBIX IAHHBIX, B TOM YHCJIC CPOKU UX XPaHEHHUS,;
- CBEJICHHS O TOM, KaKHE FOPHIAMYCCKUE ITOCASACTBU S I CyOBbEKTa NEPCOHAIBHBIX JTAHHBIX MOXKET
MOBJICYb 3a C000I 00pabOTKa ero MepCOHANbHBIX TaHHBIX.
5.2.4. TpebGoBaTh wu3BemieHUs: PaboTomaTenem Bcex JIMI, KOTOPBIM paHee OBUTH COOOIICHBI
HEBEpHBIC WJIM HEMOJIHBIE MIEPCOHANIbHBIC TAHHBIE, 000 BCEX MPOU3BEJICHHBIX B HUX UCKITIOYCHUSX,
WCIIPABJICHUSIX WIIH JOIOJHCHHSIX.
5.2.5. OO6xanoBaTh B YyIOJHOMOYEHHBIH OpraH IO 3alllUTe IIpaB CYOBEKTOB IEPCOHAIBHBIX
JIAHHBIX WM B CyJIeOHOM MOPSIIKE HEIIpaBOMEpHbIEe IeHCTBHS WK Oe3zeiicTBrus PaboTomarens npu
00paboTKe U 3aluTe ero NepPCOHATbHBIX TaHHBIX.
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5.3.  KomwmpoBaTh M AelaTh BBITHCKH MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA pa3periacTcs
HCKJIIOYUTEIBHO B CITYKEOHBIX HEJISIX ¢ MUChbMEHHOTO Pa3pEIICHHS 3aBeIyIOIIETO.

5.4. Ilepemaua mHMOpPMAIUU TPETheH CTOPOHE BO3MOXKHA TOJBKO IPH MHCHMEHHOM
corjacuu pabOTHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYIIEHUE HOPM, PeryJIMPYIOIINX 00padoTKY U 3alIIUTY
NMepPCOHAIBHBIX TAaHHBIX

6.1. PabotHuku J1OO, BHHOBHBIC B HApyIICHHH HOPM, PETYJIUPYIOIIMX IOJyUYCHHE,
00pabOTKy M 3alllUTy TEPCOHANBHBIX JAaHHBIX pPaOOTHHKA, HECYT JIUCHHUIUTMHAPHYIO
aIMUHUCTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(henepanbHBIMHM 3aKOHAMH.

6.2. 3asexayronmii 100 3a HapyllIeHHE HOPM, PErYIUPYIOIIMX MOJyYeHHE, 00pabOTKY H
3aIIUTY MEePCOHAIBHBIX JAaHHBIX pa0OTHHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
ct. 5.27 u 5.39 Kogekca 006 agMuHHCTpaTUBHBIX IpaBoHapymeHusx Poccuiickoit denepanum, a
TaKkK€ BO3MEIIAeT pa0OTHHUKY yIiepd, NPUYNHEHHBIH HEMPaBOMEPHBIM HCIOIh30BAHHEM
nHbOPMAINH, COASPKAIICH IEPCOHATbHBIC TaHHBIC PpA00THHKA.

Ipunooscenue Nel k nacmosuyemy Ilonooicenuro
dopma 3asBICHUS O COTJIACHU padOTHHKA HAa 00pabOTKY MEePCOHATBHBIX TAHHBIX

3aseayromemy MBJIOY JIC NeS «YMmkay»

®HO pyxoBoguTENS

oT
DUO 3agBuTes, 10JKHOCTD
3ASBJIIEHUE
He Bo3paxato mpoTus Bamu cBenenuii 000 MHE, CoAepKammx
NOJLYUeHUs/co0OWeHUs
JIaHHEIE O
nepe4erb nepCcoHalbHblx daHHle
VKaA3ams, OmKyoa Mo2ym 0vlims noJy4eHsl il Kyoa nepedanbl nepCcoHabHble OaHHble
C L[ENBIO0
yKazamo yeib 00pabomxu nepCcoHAIbHbIX OAHHBIX

B dbopme

OOKYMEeHMANbHOU/ANeKmMpOHHOU/yCmHOU (N0 meaeg)ony)

B TCUCHHUC
yKazamo Cpox 0eticmeus co2nacus

Hacrosiee 3asBineHne MOXeT ObITh 0TO3BaHO MHOW B TUCBMEHHOM hopMme.

noonucw 3asa8umeis oama
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